YORK COUNTY

JOB DESCRIPTION

Position:		1.0 FTE 4-H Assistant

Last Revised:		JULY, 2020

Reports to:		YORK County Extension Office Unit Leader




Transform lives by delivering, teaching and managing effective educational programming in 4-H and Youth Development by providing positive youth development to include current and emerging youth issues in assigned area. Must be able to engage youth through diverse learning strategies at appropriate places and times. Ability to travel within service area.
Minimum Required Qualifications 	
Bachelor’s degree required. Degree must be completed by start date. Demonstrated ability to teach. Ability to keep accurate records and prepare reports.
Preferred Qualifications 	
Bachelor’s degree in youth development, education or closely related field. Experience with youth work through other organizations as an employee or volunteer. Previous 4-H or teaching experience. Excellent interpersonal, communication, leadership and teamwork skills. Knowledge of spreadsheet and data management software preferred. Self-starter with excellent organizational skills. Social media skills.



DUTIES & RESPONSIBILITIES 

· Specific 4-H Programming Responsibilities
· Collaborate with 4-H Extension Educator and 4-H Assistants to:
· Plan and implement effective teaching and educational programming for the 4-H school enrichment program for York County schools. (Lessons in STEM, Ag Literacy, Nutrition/Health, Social Emotional)
· Coordinate membership and recruitment efforts that include, but are not limited to; Creating the monthly 4-H newsletter, Yearly promotional and recruitment events, National 4-H Week and Nebraska 4-H Month member appreciation events
· Coordinate out-of-school learning opportunities with the help of 4-H staff, youth volunteers, and adult volunteers in York County. 

· Support 4-H programming  
· Communicate and interact positively with youth, volunteer leaders, parents and community partners. 
· Conduct additional educational programming for youth, parents and volunteers as determined. (Potential areas could include one or more of the following; youth leadership – Jr. Leaders, 4-H small animal program, 4-H shooting sports program, OR other identified need.)
· Participate with 4-H County Fair planning and take responsibility as needed and assigned with the county fair.
· Assist at statewide Extension events (i.e. Nebraska State Fair) as determined by the York County 4-H Educator and 4-H team.

· Measure Impact 
· Measure the impact of program efforts in 4-H and youth and reports results to decision-makers, clientele and UNL administrators

· Pursue grants and other resources to support and expand the educational and recognition program 
· Coordinate award programs and fundraising programs with York County 4-H Council
· County Fair Awards
· 4-H food stand

· Market 4-H and youth programs and outcomes 
· Contribute to social media, websites, and email 
· Participate in UNL Recruitment 

· Other duties as assigned 


III.	PROFESSIONAL DEVELOPMENT
· Conferences and Professional Development – attend the Nebraska Extension Fall Conference
· The 4-H Assistant may attend other conferences as they pertain to areas of positive youth development, teaching strategies, and subject matter competencies as approved by the Unit Leader or the Extension Board.
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