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     Employee Citizen Complaint  

 
 
Complainants name_____________________________________________________________ 
 
Complainants address/phone______________________________________________________ 
 
Date/time of Complaint__________________________________________________________ 
 
Date/time of Incident____________________________________________________________ 
 
Nature of 
Complaint_____________________________________________________________________ 
 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
Employee name_________________________________________________________________ 
 
Follow-up assigned to: Communications Director   Lead Communications Officer   Other 
 
Findings of complaint: Unfounded___ Complaint dismissed by complainant____ 
 
Incident discussed with employee and resolved____ Disciplinary action taken_____ 
 
 
 
Investigating Officer_____________________________________________________________ 
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